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Students  
  
Student Records  
  
Educational records will be kept for each student and will reflect the physical, emotional, social and academic aspects of 
a student's development in the educational process.  
  
Safeguards shall be established by The Woodstock Academy administration to protect the student and the student's 
family from invasion of privacy in the collection, maintenance and dissemination of information, and to provide 
accessibility to recorded information by those legally entitled thereto.  
  
For the purposes of this policy:  

1. "Parent" means a natural parent, an adopted, or a legal guardian. If parents are divorced or legally separated the 
parent granted custody and the parent not granted custody of a minor child both have the right of access to the 
academic, medical, hospital, or other health records of the child, unless a court order prohibits access.    

2. "Student record" means any item of information related to an identifiable student, other than directory 
information, which is maintained by a school district or required to be maintained by an employee in the 
performance of his/her duties whether recorded in handwriting, print, tapes, film microfilm or other means. 
Student records include information relative to an individual student gathered within or without the school 
system and maintained within the school system, regardless of the physical form in which it is maintained. Any 
information maintained for the purpose of review by a second party is considered a student record. "Student 
record" shall not include informal notes related to a student compiled by an Academy officer or employee 
which remain in the sole possession of the maker and are not accessible or revealed to any other person except 
a substitute.  

3. "Substitute" means a person who performs the duties of the individual who made the notes on a temporary 
basis and does not refer to a person who permanently succeeds the maker of the notes in his or her position.  

  
The following procedures related to student records should be followed: 

1. Parents have the right to inspect and review educational records. The Head of School may deny a request for a 
copy of such records for just cause.  

2. The Academy may not disclose personally identifiable information from a student's education records without 
the prior written consent of the student's parent, except as otherwise permitted by administrative regulations; 
including at least a statement of whether The Academy will disclose personally identifiable information from 
the records to other school officials within the school who have been determined by The Academy to have 
legitimate educational interests, and, if so, a specification of the criteria for determining which parties are 
"Academy officials" and what The Academy considers to be a “legitimate educational interest"; and a 
specification of the personally identifiable information to be designated as directory information.   

3. Parents have the opportunity to seek the correction of the student's education records through a request to 
amend the records or a hearing and permitting the parent or an eligible student to place a statement in the 
education records of the student.  
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